
SML Good Neighbors Summer Enrichment Day Camps & Middle School Academies 

2020 Intern Job Description 

 

Introduction: The Good Neighbors Summer Enrichment Day Camp (GNSDC) is a values-based program 

which seeks to develop good neighbor skills and values in children through programs that nourish, 

educate and support them through a united church, school and community effort. Area churches in 

partnership with the area schools and local civic organizations support this program. The camp is built 

around the Good Neighbors Curriculum and includes the following goals:  

 

• To provide a nutritious food for children during summer months 

• To provide assistance with communication skills – reading, writing, speaking as well as other 

academic enrichments 

• To teach and model life skills for living peacefully with self and others. 

• To teach children about the cultural diversity in our world. 

• To help children recognize their capacity to make a difference in this world and to see their 

connection to a larger world. 

 

There are two camps, one in Franklin County and one in Bedford County. Each camp is four weeks in 

length. The Franklin County Program will begin June 1, 2020 and run through June 26, 2020. The Bedford 

County program will begin June 29, 2020 and run through July 24, 2020. The camp operates from 8 a.m. 

to 3 p.m., Monday through Friday. Summer teaching staff interns are expected to stay at the Good 

Neighbors headquarters Monday - Friday and to work collaboratively as necessary to be prepared each 

day.    

 

Note: Interns arrive on May 24th to begin In-Service Training Program before camp begins. 

 

Intern responsibilities: 

• Complete a week of in-service training 

• Facilitate the Good Neighbors Curriculum 

• Work cooperatively with volunteers 

• Classroom management 

• Select, coordinate and lead music, recreation, academic, arts and crafts activities (getting 

approval from assistant site director for media to be shown/listened to) 

• Keep necessary records for each child 

• Work as a team in planning daily lessons and activities consistent with the Good Neighbors 

curriculum 

• Report on time daily (at camp and ready to work at 7:45a) and stay until the children have 

left the building, staff has debriefed and the classrooms are in order for the next day 

• Conduct themselves in a responsible way at all times  

• Be an enthusiastic and energetic example of Good Neighbors for our campers and 

community  

• Responsible for their own transportation to the Smith Mountain Lake community 

• Report all problems to the Assistant Site Director, Site Director or the Program Director 

• Share a home with the other interns and maintain a clean and organized environment and 

comply with all policies (this will include chore assignments such as cleaning, assisting with 

grocery shopping, cooking, carpooling and any activities necessary to promote a happy and 

healthy living space within the intern community) 

 



 
  

Intern Support: 

 

• Support and supervision by the Assistant Site Director, Site Director and Executive Director 

• Training about the Good Neighbors curriculum, classroom management, orientation and 

supervision of volunteers, developmental learning stages of children, learning styles, child 

protection policies and procedures 

• Regular discussions on integrating Good Neighbors values into the daily activities 

• Mentoring by experienced  teachers as needed 

• Community hospitality, fellowship and support through families, churches  and civic 

organizations 

• Peer learning, support and encouragement  

• Housing and 2 - 3 meals are provided each week 

• Gasoline for local travel to and from camps and limited groceries are provided 

• Stipend (first year interns receive $1,750) 

 

Application period opens November 1, 2019 

Apply online through our website at www.smlgoodneighbors.org  

 

 SML Good Neighbors Summer Day Camp 

Policies and Procedures 

 

A. Interns are required to be at the campsite by 7:45 a.m. and remain until the children have left 

the building and the rooms are in order for the next day. In addition, Interns are expected to attend all 

staff meetings, team meetings and scheduled social activities. Interns must make a full-time 

commitment for the nine weeks of the program. Interns cannot have other employment or enroll in 

classes during the duration of the program. 

 

B. In general, Interns will have free time from 5 p.m. Friday until 5 p.m.  Sunday.    

 

C. Interns are expected to be on time at all scheduled activities. 

 

D. You should wear clothing that is casual, comfortable, and you don’t mind getting dirty. 

Remember it gets really hot here! For safety reasons, we strongly recommend you wear walking 

or running shoes at your site. We are a values-based organization and what we wear sends a 

message. Usually, if you wonder if something will “pass”, you probably shouldn’t wear it. We are 

role models for the children and representatives of SML Good Neighbors. We regularly interact 

with families, public school teachers and staff, pastors, church members, volunteers, and others 

within the community.  

 

E. During the training week, interns will be given training on classroom management, writing with 

children, working with challenging children, details of the curriculum and daily planning, and 

Good Neighbors policies for Safeguarding Children. 

 



F. Interns function as a team and will therefore be expected to have daily team meetings to plan 

activities, designate responsibility for each activity and discuss problems and progress of the 

children. 

 

G. Good Neighbors will provide the gasoline for travel to and from campsites. 

 

H. Interns are required to provide consent for a criminal background check. This check will be done 

during the in-service week. Bring a passport, certified copy of your birth certificate or other 

identification. If you interned last year a background check is not required. 

 

I. SML Good Neighbors, Inc. will provide group housing for the Interns. We feel that living in 

community is an important part of the learning and team building experience which we offer 

Interns. Interns will be responsible for maintaining a clean and orderly house. We will inform 

you if you need to bring bath towels, etc. as our plans are finalized. 

 

J. SML Good Neighbors, Inc. continually seeks to provide a safe living and working environment. 

Interns will demonstrate mutual respect toward others, follow directions and submit concerns, 

problems and suggestions to the program director or site director. 

 

 Prohibited activities: 

At no time may an intern: 

 1) Engage in any activity that is illegal under local, state or federal  

      law 

 2) Engage in activities that may pose a risk of physical or       

      emotional damage to others 

 3) Use inappropriate language (i.e. profanity or prejudicial) at job        

      site                                                                                                                                    

 4) Possess or use any illegal drugs during the term of service 

 5) Consume alcoholic beverages during the performance of              

      service activities 

 6) Fail to notify SML Good Neighbors, Inc. of any criminal arrest or conviction  

that occurs during the term of service.  

              7) Engage in any form of religious proselytizing.  

 

SML Good Neighbors Policy 

 

Policy Number: Facilities-01 

Policy Name: Alcohol, Tobacco and Drug Use 

Approval Authority: Board of Directors 

Responsible Individual: Board Chair 

Originally Issued: 26 March 2015 

Last Reviewed Date: 

Last Revision Date: 

Revision Reason: Original Issue 

 

1. Policy Statement 



SML Good Neighbors, Inc. will respect and follow all local, state and federal laws related to the 

use of alcohol, tobacco and illegal drugs. 

 

2. Reasons for the Policy 

• To ensure the health and safety of the children served by SML Good Neighbors, Inc. 

• To ensure the health and safety of all employees—summer and full-time 

• To ensure the health and safety of volunteers serving the children and staff 

• To protect and respect the properties owned or used by SML Good Neighbors, Inc. 

• To preserve the reputation, trust and respect SML Good Neighbors, Inc. has earned 

since its formation—respect by families, schools, foundations and trusts, churches, civic 

organizations and businesses 

 

3. Related Documents: 

• None 

 

4. The Policy: 

 

• Neither staff nor volunteers under the influence of alcohol or drugs will be allowed to 

work with a Good Neighbors child. Any individual suspected of being under the 

influence will be removed from the facility.  

• The Site Director or other responsible individual will report all violations of this policy 

immediately to the Program Director. The Program Director will take all-necessary 

actions including contacting local law enforcement offices if appropriate. The Program 

Director will simultaneously inform the Executive Director and Board Chair of the 

incident. These officials will assist in making the final disposition of the incident. 

• All SML Good Neighbors, Inc. properties will be drug and tobacco-free. Alcohol 

consumption is not permitted by any individual, paid or unpaid, in or on SML Good 

Neighbors, Inc. properties. 

• For a specific event the Board of Directors may approve the use of alcohol. 

• Under-age alcohol consumption or use of illegal drugs may be reported to local law 

enforcement officials. Adults providing alcohol to minors will be reported to local law 

enforcement offices. 

• Violation of these policies may be grounds for immediate dismissal of paid staff. 

Volunteers violating these policies will be removed from the volunteer roster and not 

permitted to serve. 

• Good Neighbors’ properties include property owned, leased, rented, borrowed or used 

by Good Neighbors. 

• Any person who is suspected of having a problem with alcohol or drugs will be provided 

with information for resources that assist with alcoholism and drug addiction. 

 

SML Good Neighbors Policy 

 

Policy Number: Facilities-02 

Policy Name: Firearms 

Approval Authority: Board of Directors 

Responsible Individual: Board Chair 

Originally Issued: 26 March 2015 



Last Reviewed Date: 

Last Revision Date: 

Revision Reason: Original Issue 

 

5. Policy Statement 

 

SML Good Neighbors, Inc. will respect and follow all local, state and federal laws related to 

firearms possession on properties owned or used by SMLGN. 

 

6. Reasons for the Policy 

• To ensure the health and safety of the children served by SML Good Neighbors, Inc. 

• To ensure the health and safety of all employees—summer and full-time 

• To ensure the health and safety of volunteers serving the children and staff 

• To preserve the reputation, trust and respect SML Good Neighbors, Inc. has earned 

since its formation—respect by families, schools, foundations and trusts, churches, civic 

organizations and businesses 

 

7. Related Documents: 

• None 

 

8. The Policy: 

 

• No staff members, volunteers, families, guests or participants in SML Good Neighbors, 

Inc. programs are permitted to bring firearms to properties owned or used by SMLGN. 

This policy includes individuals that have a permit to carry a weapon. Law enforcement 

officials are excluded from this policy. 

• The Site Director or other responsible individuals will report all violations of this policy 

immediately to the Program Director. The Program Director will take all-necessary 

actions including contacting local law enforcement offices if appropriate. The Program 

Director will simultaneously inform the Executive Director and Board Chair of the 

incident. These officials will assist in making the final disposition of the incident. 

• All properties owned or used by SML Good Neighbors, Inc. will be firearm-free.  

• Violation of this policy may be grounds for immediate dismissal of paid staff. Volunteers 

violating this policy will be removed from the volunteer roster. Reinstatement will 

require written agreement to abide by the no firearms policy of SML Good Neighbors, 

Inc.  Family members or guests violating the policy will be provided a written copy of the 

no firearm policy and sign an agreement form confirming their intention to follow the 

policy before being allowed to attend SML Good Neighbors, Inc. programs.   

  

SML Good Neighbors Policy 

 

Policy Number:  

Policy Name: Confidentiality Policy for Employees, Volunteers and Board Members 

Approval Authority: Board of Directors 

Responsible Individual: Program Director 

Originally Issued: April 10, 2015 

Last Reviewed Date: 

Last Revision Date: 



Revision Reason: Original Issue 

 

9. Policy Statement 

SML Good Neighbors, Inc. (“SMLGN”) will respect the privacy of our clients, donors, members, 

staff and volunteers. 

 

10. Reasons for the Policy 

• To ensure the privacy and individual rights of clients, donors, members, staff and 

volunteers are respected and protected.  

• To preserve the reputation, trust and respect SML Good Neighbors, Inc. has earned 

since its formation—respect by families, schools, foundations and trusts, churches, civic 

organizations and businesses. 

 

11. Related Documents: 

• Certification of Confidentiality Agreement  

 

12. The Policy: 

 

• Respecting the privacy of our clients, donors, members, staff, volunteers and of SMLGN, 

itself, is a basic value of SMLGN. Personal and financial information is confidential and 

should not be disclosed or discussed with anyone without permission or authorization 

from the Executive Director.  

• Care shall also be taken to ensure that unauthorized individuals do not overhear any 

discussion of confidential information and that documents containing confidential 

information are not left in the open or inadvertently shared.  

• Employees, volunteers and board members of SMLGN may be exposed to information 

which is confidential and/or privileged and proprietary in nature. It is the policy of 

SMLGN that such information must be kept confidential both during and after 

employment or volunteer service. Staff and volunteers, including board members, are 

expected to return materials containing privileged or confidential information at the 

time of separation from employment or expiration of service.  

• Unauthorized disclosure of confidential or privileged information is a serious violation of 

this policy and will subject the person(s) who made the unauthorized disclosure to 

appropriate discipline, including, but not limited to, removal and/or dismissal.  

 


